
 

MINUTES OF AN EXTRAORDINARY MEETING HELD ON 

Wednesday 22nd. June 2016 at the Elsted Inn at 20.00hrs  

 
Present: Mrs C. Brown, Mr D Dawtrey, Mr K Tregunna, Mr D Stiles, Miss R Hodgson, Mr N Ryder 

Members of the public present: None 

1. Apologies: Miss K Mackellar, Mr J Daborn 

2. Disclosure of Interests: None 

3. Public Questions: None 

4. Job Description of clerk and “Proper officer”: The copy circulated with the agenda 

was approved unanimously. 

5. Appointment of clerk and “Proper officer”: Neil Ryder’s appointment as (voluntary, 

unpaid) clerk and proper officer, and a £90 fee for his initial training course, were 

approved unanimously. 

6. Council’s annual governance and accounting statements: the council members 

reviewed its systems of internal control and unanimously approved the annual 

governance statement circulated with the agenda. The responsible financial officer 

had signed the accounting statements and circulated these, with supporting 

documents. These were unanimously approved. 

7. Creation of a financial committee of the council: the proposal to delegate simple 

financial decisions (such as signing cheques) to a committee of the council was 

approved unanimously and it was agreed that this would be chaired by the 

responsible financial officer (currently John Daborn), and would comprise Carola 

Brown and Neil Ryder. The use of online and telephone banking within approved 

policies was also approved unanimously. The committee was given authority to make 

payments within the agreed budget and for up to £100 outside the budget, and was 

tasked with setting prudent policies for the use of online banking facilities.  

8. Next meeting: It was confirmed that the next meeting would be held on Wednesday 13th 

July 2016 at the Southdowns Manor. It was agreed that the agenda would include the 

following: 

a. Working practices: NR to review as many council activities as possible against 

legal and regulatory obligations and propose any changes required. 

b. Defibrillator: CB to contact Maria to arrange training; KT to provide details of 

equipment serial numbers, batteries etc as required by S E Coast Ambulance 

Service; DS to contact Chithurst Monastery re use of their machine and staff. 

c. Milestone: KT to arrange check to provide details for listing. 


